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APPLICATION FORM FOR THE POSITION OF
DIRECTOR
FRIENDS OF FRIENDLESS CHURCHES 
HOW TO APPLY


Please submit your covering letter, the completed application form, and an up-to-date CV, by email in PDF form to: recruitment@friendsoffriendlesschurches.org.uk
The deadline for receipt of applications is 11:59pm on Tuesday 24th October 2017
Interviews will take place in London with first interviews being held on Thursday 9th November 2017 and final interviews, when candidates will be invited to make a verbal presentation, on Thursday 16th November 2017. Shortlisted candidates will have the opportunity to meet the Trustees over a buffet lunch on 16th November.   

If you would like to discuss any aspect of the role please ring the office on 020 7236 3934. 

SECTION A: PERSONAL DETAILS
	Title:
	

	First Name:
	

	Surname:
	

	Address:
	

	Daytime Telephone Number: 
	

	Evening Telephone Number:
	

	Mobile:
	

	Email address: 
	

	Nationality:
	

	Are you required to hold a work permit? 
	

	Work Permit No (if holder of Non-EU passport):
	


SECTION B: 
EDUCATION AND WORK EXPERIENCE 
B.1
Education: Qualifications and Relevant Training Courses Undertaken 
	Qualification and grade 

(if applicable)

	Institution
	Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


B.2
Employment History with brief description of duties over the last ten years 

(or as applicable).
Current / most recent employer: 

	Job Title:

	

	Company / Organisation:

	

	Date Employed From / To (if present please state):
	

	Salary:
	

	Brief Description of Duties:
	


Previous Employer(s) [please copy and paste this section as applicable]:
	Previous Employer(s): 
	

	Job Title:

	

	Company / Organisation:

	

	Date Employed From / To:
	

	Brief Description of Duties:
	


SECTION C: MEMBERSHIP OF PROFESSIONAL BODIES
Please provide any relevant information on membership of professional bodies. 
SECTION D: REFERENCES
Please give the names and addresses of two people who can provide details about your recent employment / education record, including your conduct and attendance. One should be your present or most recent employer.  If you have not been in paid employment, please give the name of the head of education or training establishment and/or the manager of a voluntary group for whom you have worked.

A referee will only be approached if/when a conditional offer of employment is made.

	First Referee
	

	
	

	Name:
	

	Job Title:
	

	Organisation:
	

	Address:
	

	Email:
	

	Telephone:
	

	
	

	Second Referee
	

	
	

	Name:
	

	Job Title:
	

	Organisation:
	

	Address:
	

	Email:
	

	Telephone:
	


SECTION E:
DECLARATION
I declare that the information supplied as part of my application is true and complete, and I agree that any of this information can be checked and verified. I understand that any deliberate omission, falsification or misrepresentation as part of my application may be grounds for rejecting my application or should the discovery occur following appointment, termination of my employment.

Signed: 






Date:
By typing my name in the space after the word ‘Signature’, I hereby certify that the same is thereby certified to be a valid means of establishing the authenticity of my signature within the meaning of Section 7 of the Electronic Communications Act 2000.
IMPORTANT

The Data Protection Act 1998 requires us to advise you that we will be processing your personal data. Processing includes: holding, obtaining, recording, using, sharing and deleting information. The Data Protection Act 1998 defines ‘sensitive personal data’ as racial or ethnic origin, political opinions, religious or other beliefs, trade union membership, physical or mental health, sexual life, criminal offences, criminal convictions, criminal proceedings, disposal or sentence.

The information that you provide in this declaration form will be processed in accordance with the Data Protection Act 1998. It will be used for the purpose of determining your application for this position. It will also be used for purposes of enquiries in relation to the prevention and detection of fraud. 

Once a decision has been made concerning your appointment, the Friends of Friendless Churches will not retain this declaration form any longer than is necessary.  This declaration will be kept securely and in confidence.  Access to this information will be restricted to designated persons within the organisation who are authorised to view it as a necessary part of their work.

In signing the declaration on this form, you are explicitly consenting to the data you provide being processed in the manner described above.
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